
Minutes of a Meeting of the Mid Sussex District Council Liquor 
Licensing Panel held on Monday 31 July 2017 

from 10.00 a.m. to 12:45 p.m. 
 
Present: Councillors:  Peter Reed (Chairman) 
 Bruce Forbes 
 Ginny Heard 
 
Officers in attendance: Franca Currall, Solicitor to the Panel   
  Paul Thornton, Senior Licensing Officer 
  Kara Brown, Trainee Solicitor 
  Lucinda Joyce, Democratic Services 
Also in attendance: Tim French (Applicant) 
  Miss Thompson (The Solicitor to the Applicant) 
  Mr Leo Tivent (The Solicitor to the Applicant)   
  Mr and Mrs Jacobs (Interested Parties) 
      
LS.1 APOLOGIES FOR ABSENCE 
 

None. 
 

LS.2 DECLARATIONS OF INTEREST 
 
 None. 
 
LS.3 APPLICATION FOR A NEW PREMESIS LICENCE – IT’S MAGIC EVENTS, THE 

BORADWAY, HAYWARDS HEATH, RH16 3AL. 
 
 Introduction and outline of the report 
 
 Paul Thornton, Senior Licensing Officer introduced the application as outlined in the 

report. He advised that at the time of writing The Environmental Heath Team and 
Sussex Police had not reached an agreement on conditions for the licence. This has 
now been resolved and the composite conditions had been shared with the Panel 
and attendees. He drew the Panel’s attention to condition 2 from Sussex Police, 
relating to the Alcohol Management Plan. As this licence does not include an 
application for the sale of alcohol, this condition is not enforceable. If the application 
is approved, he requested that this condition be removed.  

 
 Questions to the Licensing Officer 
 
 Heather Jacobs, local resident asked for clarification of condition 1.2 regarding the 

total capacity of the event. It was agreed that the applicant’s solicitor would address 
this in the applicant’s submission.  

 
 Submission by the Applicant 
 

The Solicitor for the Applicant introduced the application and circulated copies of the 

Event Management Plan to the Panel and all interested parties, allowing a few 

minutes for everyone to familiarise themselves with the document. 

With reference to the licensing objective for the prevention of crime and disorder, she 

confirmed that an agreement has been reached with the Police on its management 



and confirmed that the Applicant will abide by the conditions stipulated. She 

confirmed that general demographic of the event is people aged 25-50 years plus 

children so it is marketed as a family event, with appropriate music genres catered 

for all. 

She proceeded to address the conditions in detail. Regarding condition 1.1, should 

the application be approved, exact names and contact details will be provided. In 

response to the question from Mrs Jacobs, it was confirmed that the capacity of the 

event is 4000 plus 50 staff. In previous years capacity was not reached and is not 

expected to this year. At any one time capacity has been approximately 2000 people.  

With regard to condition 1.3 she drew the Panel’s attention to p.29 of the Event 

Management Plan which addresses emergency exits and staffing.  

There are no proposals for special effects or pyrotechnics, apart from dry ice, which 

could be removed if needed. Page 71 of the Event Management Plan details the 

entertainment proposed, a mixture of live music and dancing alternating between the 

north and south stage. Music will not happen simultaneously on both stages, and the 

south stage will finish earlier, at 20.30. 

Miss Thompson confirmed that the Applicant will have the main responsibility for the 

implementation of the health and safety. The event is not deemed as high risk in 

terms of safety and the risk assessment and ratings can be found from p.50 – 81 of 

the Event Management Plan. There will be 16 SIA registered stewards employed to 

co-ordinate and control the event, and each licenced premises on The Broadway will 

have up to 2 SIA registered doormen per premises. They will each be issued with a 

radio to communicate on a shared channel. There will be meetings with the stewards 

and first aid teams on the morning of the events, and there will be one commander 

off site to co-ordinate.  

The Chairman queried paragraph 1 of p.14 which stated that the local authority would 

be present. It was confirmed that this is not the case. With regards to police 

presence, the applicant plans to meet with Sussex Police in the coming weeks to 

finalise details should the application be approved.   

In answer to a question from the Panel, Miss Thompson confirmed that details of the 

noise hotline would be publicised 14 days prior to the event, by leaflet to all residents 

on the Broadway. It can also be put up on walls around the event.  

It was confirmed that all licenced premises on the Broadway are participating in the 

event. Premises that do not usually operate on a Sunday will remain closed.  

There will be two entrances to the event, at the north and south of the Broadway.  

Contingencies have been considered in terms of emergency plans and these are 

detailed from p.21-23 of the Event Management Plan. Entrance is by ticket only, and 

bags will be searched as they go in. No alcohol or liquid will be allowed in but water 

will be freely available during the event. Entry will be refused or people will be asked 

to leave if it is evident they are inebriated. The responsibility for alcohol management 

falls to the licenced premises and the applicant has no reason to believe these 

premises won’t adhere to their licencing terms. Stewards will be placed throughout 

the event area, with three remaining at each entrance. There will be three first aiders 



and a stationary Ambulance and Miss Thompson confirmed that discussions are 

underway to use ‘First Ambulance’ in Lewes as the provider. 

Miss Thompson drew the Panel’s attention to the traffic management plan, and 

confirmed that West Sussex County Council and Sussex Police have all had copies.  

The Applicant will subsequently be informing all parties such as taxis and the 

ambulance service, should the application be approved. 

With regard to clearing the site after the event, Miss Thompson confirmed that litter 

pickers will work throughout the day and waste will be collected by the Council’s 

waste team from the rear of one premises. Bars and Restaurants will be responsible 

for their own waste disposal. All equipment will be removed from site by midnight, 

allowing one hour to sweep before the road closure is lifted. She confirmed that 

loading times will be adhered to as per condition 4 between the hours of 6am and 

00.00. In answer to a query from the Chairman on noise mitigation, The Applicant  

will be on site to ensure the set-up is carried out with minimum disruption. 

To address welfare arrangements, The Applicant  will be on site all day as the 

responsible person.  Information will be provided to the public at the entrances, and 

the stewards, ambulance service and emergency liaison team will be available 

throughout the day to provide assistance.  

With regard to noise levels, the decibel levels in the conditions match the levels in the 

applicants Noise Management Plan and will be regularly monitored throughout the 

event. There will also be communication between the two entrance gates to monitor 

capacity levels and numbers will be collated on the hour.  

The Miss Thompson  concluded that there are no objections to the composite 

conditions apart from agreeing with the Senior Licensing Officer on the removal of 

condition 2 relating to alcohol.  

Questions to the Applicant 

Mrs Jacobs raised concerns regarding the setting up and dismantling timeframes, 

stating that 6am is too early, as there will be noise disturbance despite assurances.  

She sought clarification on the capacity being 4000 as there is a discrepancy 

between documentation. Mrs Jacobs highlighted that as capacity has only been 2000 

in past events, this could indicate that the event was less popular, perhaps related to 

the fact it is staged on a street of bars which would not be conducive to a family 

environment. She asked why Victoria Park was not considered to be a better venue 

to benefit the community. 

Miss Thompson  confirmed that the capacity numbers should be 4050, and that there 

has only been 2000 at any one time, which is not an indication of the total number of 

attendees during the whole event. In response to a question by the Panel, she 

confirmed that in 2015, approximately 1500 tickets were sold in advance with 

approximately 1500 being sold on the door. She confirmed that The Broadway was a 

good site for a close knit event, with the licenced premises’ maintaining control over 



the sale of alcohol, whereas Victoria Park as a large space would lend itself to a 

larger scale event.   

The meeting adjourned at 11.15 until 11.40 for a legal discussion, as The 

Solicitor to the Panel noted at this stage that the application for a one day 

licence for both years had listed the wrong date. 

The Solicitor to the Panel confirmed that the date of the events in both  2017 and 

2018 are incorrect on the application but as the events have been advertised 

correctly, and the everyone present at the meeting understood the correct dates, no 

one has been prejudiced and so the meeting can proceed.  

Mrs Jacobs asked for assurances on condition 7b, that noise level checks will be 

measured at 1m from the façade of Pizza Express, and that no event staff will 

trespass onto their private land to take measurements behind the gate and further up 

the drive, (as has been done in the past). 

Miss Thompson  confirmed that the measurements will be 1m from the façade, and 

that there will not be any measurements taken from the drive, unless specifically 

requested by other residents through the noise hotline. 

Mrs Jacobs was not satisfied with the information provided about the noise hotline, 

and how complaints would be documented. Miss Thompson confirmed that condition 

7h will be complied for and calls will be documented by a member of the team yet to 

be appointed. Details will be available on request. 

Mrs Jacobs asked if the tax payer covers the cost of the traffic management. It was 

confirmed by Miss Thompson that this would be covered by ‘It’s Magic’.  

Mrs Jacobs asked how the pubic would be dispersed at the end of the event to 

accommodate taking down equipment safely by midnight.  The Senior Licencing 

Officer confirmed that some premises have applied for late licences to be open until 

1am. Miss Thompson  confirmed that the stewards would be available until all 

equipment was dismantled, to ensure the public could be moved to suitable safe 

areas before staging is cleared.  

Mr Jacobs summarised that he felt the event was not properly put together, with too 

many ‘what-if’s’ that the applicant had not addressed. 

The Solicitor to the Panel stated that the Panel can only make judgement on the 

information presented, the Noise Management Plan, conditions and other 

documentation had been provided. The onus would be on the Applicant to manage, 

and if the event in 2017 is not managed as agreed, the second year licence could be 

called in for review. The interested parties could also call for a review hearing if they 

had concerns. 

In Summary, Miss Thompson  confirmed the dates of the events as 27 August 2017 

and 26 August 2018. She sympathised that the set up would generate noise but that 

every attempt will be made to mitigate this, and all conditions will be adhered to. She 

highlighted that the event had successfully taken place in 7 previous years with no 

breach of conditions.  It is a charity event for the community, generating funds for 



other local charities and bringing economic benefit to the area. It is also in line with 

Mid Sussex District Council’s own strategy to improve its leisure and culture 

opportunities available to its residents. 

Mrs Jacobs had a further question on what funds have specifically been raised for 

charity. She cited that Mr French had told her that the event runs at a loss, and that 

apart from the event in 2009 there has been no publicity on who has benefited. Mrs 

Jacobs summarised that the event would cause discomfort to her and other residents 

in the area whom she represented. 

Mr French confirmed that ‘It’s Magic’ is a registered charity. The events are run at a 

loss and are put on for the cultural benefit of the community. The charity is beneficial 

to young people in the area, for example by sponsoring travel to athletic competitions 

and assisting people in studying at the Royal College of Art. 

 As there were no further questions the Chairman announced that the Panel would 
break to consider their decision. 
 

The meeting adjourned at 12.05 p.m. to consider the application and 
reconvened at 12.40 p.m. for the Panel to deliver their decision 

 

 The Chairman announced that the Panel would grant the application. The Chairman 
emphasised the that the Applicant Mr French was responsible for managing the 
event and requested that the construction of the stages start at the north end so that 
construction at the south end would be slightly later in the day. 

 
 RESOLVED 
 

The application for a Premises Licence be approved, subject to the following 
conditions: 
 

1. The Premises Licence Holder shall produce an Event Management Plan (EMP) for the 
licensable activity proposed at the Licensed Premises.  No licensable activities 
otherwise authorised by this Licence shall take place unless the Event Management 
Plan (EMP), is submitted to and approved by the Licensing Authority and all 
members of the Safety Advisory Group (SAG) or the equivalent. The EMP shall be 
submitted to the Licensing Authority and the SAG not less than three (3) months 
prior to the proposed Event.  The EMP will include: 

 

1.1. Names, addresses and telephone numbers of persons/organisations responsible 
for: 

 

a) Overall event safety control  
b) Production 
c) Medical and first aid provision  
d) Site management and the structural integrity of any temporary structures  
e) Crowd management, steward and security  
f) Configuration and control of sound systems \z 
g) Welfare and provision of information  
 



1.2. The proposed capacity. 
 

1.3. Plans to agreed scales detailing exits, entrances, temporary bars, emergency 
access. 
 

1.4. Details of proposals for entertainments, together with information regarding any 
special effects. 
 

1.5. A Safety Policy and Risk Assessment for the event. 
 

1.6. Details for co-ordinating and controlling event safety on site.  
 

1.7. Incident contingency and emergency plans. 
 

1.8. A Crowd Management Plan, including plans for access, egress, dispersal and 
evacuation. 
 

1.9. A Stewarding and Security Plan. (including any request for additional policing to 
be funded by the organiser). 
 

1.10. A medical ambulance and first aid plan.  
 

1.11. A Traffic Management Plan. 
 

1.12. Details for the reception collection, litter and disposals of other waste. 
 

1.13. Details of welfare arrangements facilities and provisions for information on site.  
 

CONDITIONS 
 
2. All generators for the event shall be super silent and only operate between the hours of 

09:00 and 22:00 hours and shall not be used at any other time during the event.  
 

3. All loading and unloading of vehicles and any associated construction/removal of the 
temporary stages and speakers shall only be undertaken between 06:00 – 00:00 hours 
and shall not occur at any other time during the event. (Amended from original condition 
by agreement). 

 
4. The use of loudspeakers for amplified voice or music including sound checks shall only 

take place between 09:30 – 22:00 hours during the event except for the South stage 
where the use of loudspeakers for amplified voice or music including sound checks shall 
only take place between 09:30 - 20:30 hours. The loudspeakers shall not be used 
outside these hours. 

 
5. The licensee shall appoint a suitably qualified and experienced noise control consultant 

to monitor and manage noise levels. 
 

6. The licensee shall submit for approval a Noise Management Plan (NMP) to Mid Sussex 
District Council Environmental Protection Team no later than one month before the 
event. The approved NMP shall be implemented throughout the event. The NMP shall 
detail how to manage and minimise noise during the operation of the festival, identifying 
all sources of potential noise generation and detailing practical remedial actions, which 
can be undertaken to minimise noise impact on the surrounding locality before any event 
takes place. The noise control consultant shall monitor and assess noise throughout the 



day and until 30 minutes after the recorded music ceases. In particular the NMP shall 
incorporate and detail how the following criteria will be met: 

 
a) Between 09:00 hours and 22:00 hours music noise levels (LAeq,15min) shall not 

exceed 75dB LAeq,15min over any 15 minute period when measured at 1 metre from 
the facade of any noise sensitive premises situated in Ormerod Court. 

 
b) Between 09:00 hours and 22:00 hours music noise levels (LAeq,15min) shall not 

exceed 70dB LAeq,15min over any 15 minute period when measured at 1 metre from 
the facade of any noise sensitive premises situated in Broadway Court. 

 
c) Between 09:00 hours and 22:00 hours the music noise levels for 63HZ and 125HZ 

octave bands shall not exceed 70dB over any 1 minute period measured at 1 metre 
from the facade of any noise sensitive premises. 

 
d) A noise propagation test shall be undertaken for both stages at least 1 hour prior to 

the start of any live or recorded music in order to inform the setting of appropriate 
control limits at the sound mixer positions. 

 
e) A noise limiter shall be installed and used at all times to serve back line equipment 

on the South Stage. This shall be set by the acoustic engineer and shall be designed 
to prevent tampering. 

 
f) During the event the noise control consultant shall monitor noise for compliance with 

the noise levels contained in a), b) and c) above, at the locations specified in Table 1, 
on an hourly basis.. The results shall be recorded on noise monitoring sheets and 
shall include the date and time of monitoring, the monitoring location, the monitoring 
results, the weather conditions at the time of monitoring, the person undertaking the 
monitoring and notes of any extraneous noises. All results from the monitoring shall 
be made available in writing to the Environmental Health Officer within 28 days 
following the event. 

 
g) The Licensee and their appointed noise consultant shall comply with any requests by 

the Mid Sussex District Council Environmental Protection Team to modify the music 
noise levels or the sound characteristics of any music played during the event. 

 
h) An operational noise hotline shall be available throughout the duration of the licensed 

event. The number for this hotline shall be made available at least 14 days prior to 
the event starting and notified to all properties likely to be disturbed by the event. 
Staff shall be trained in the procedures to follow when receiving a call, including 
liaison with the noise control consultant. All calls made to this number shall be fully 
documented and the resultant action recorded. There shall be a named person 
responsible for the noise hotline and their contact details shall be forwarded to Mid 
Sussex District Council Environmental Protection Team at least 7 days prior to the 
event. 

 
Table 1: Noise Monitoring Locations 
1              Omerod Court, Heath Road, Haywards Heath  
2              Broadway Court Haywards Heath 
 
  
 
  

 
Chairman. 


